AomuHucTpauus NapgeHbeBCKOro MyHMUMNANbHOro okpyra

NMOCTAHOBJIEHUE
oT 28 okTs16ps 2025 . Ne 203

O BHeceHun nameHeHun B MNMopsgok

pa3paboTkM 1 yTBEPXKAEHUS aOMUHUCTPATUBHbIX
pernameHToB NpeaocTaBneHuns

MYHUUMNANbHbLIX YCryr

B cooTtBetcTBMM C npoTecTtoM MpokypaTtypbl [MapdeHbeBCKOro pamoHa oT 22
okTs6psa 2025 roga Ne 13-2025/Mpan205-25-20340021, degepanbHbiM 3aKOHOM OT 27
nions 2010 roga Ne 210-03 «O6 opraHusauum npenocTaBfeHnst rocygapCTBEHHbBIX U
MYHUUMNANbHBIX YCAyr», B Uensax pa3paboTkm aaMUHUCTPATUBHBLIX perfamMeHToB
NCMOMHEHNA MyHUUMNANbHbIX (YHKUUN (NpegocTaBneHns MyHUUMnanbHbIX yCnyr),
agMuHucTpaums NapdeHbeBCKOro MyHMUMNANsLHOro okpyra

NOCTAHOBNAET:

1. BHectn B [lopsigok pas3paboTkm W yTBEPXKOEHUS aOaMUHUCTPATMBHbIX
pernaMmeHToB npegocTaBneHns MYHULUUNANIbHbIX ycnyr, yTBEPXOEHHbIN
NOCTaHOBMEHNEM  agMuHUCTpaumn  [MapgeHbEeEBCKOro  MyHMUMMAnbHOrO  OKpyra
Koctpomckon obnactn Ne 71 ot 30 gekabps 2021 roga, cnegyrowme UsMeHeHus:

1.1. NyHKT 13 4.9 MNMopsagka U3NOXnTb B CreayroLwen peaakummn:

«MakcumanbHbIA  CPOK  OXMAAHMSA B oYepeau Mpu  nogade 3anpoca o
npenoCcTaBNeHU rocygapCTBEHHON UMW MYHUUMNANbHOWM YCIYyrM U MpU NOSyYeHUN
pesynbTata NpegocTaBneHnsa rocyaapCTBEHHOM NN MyHULMNAnbHOW yCnyru B crnyyae
obpalueHus 3asaBUTENS HenocpeacTBEHHO B opraH, npenocTaBNALLNIA
MYHUUMNANbHbIE YCIyrny.

2. KOHTpOsb 3a UCNOMTHEHNEM HACTOSALLEro NOCTAHOBMNEHUS OCTaBNA 3a CO60M.

3. HacTtoduiee noctaHoBEHME BCTyNaeT Co AHS NOANUCAHUS.

(maBa agMUHUCTpaLMn H.KO. CokonoBa



COIMACOBAHO:

3aB. opr. oTaenom A.H. 3eneHuoB
Otn. - 9kKs.

[eno -

OK-1

Otpen ctpoutenbctBa — 1
OTpnen akoHOMUKM — 1

POO -1
Apxms — 1
KOpucr — 1

O®uH. otoen - 1

cnonHutenb: H.A. CokonoBa



MpunoxeHwne
YTBEPXOEH
NoCTaHOBMEHNEM agMUHUCTPaLUn
MapdeHbeBCKOro MyHUUMNanbLHOro oKpyra
oT « 30 » gekabps 2021 roga Ne 71
(B pea noctaHoBneHuns ot 28.10.2025 r. Ne 203)

NOPAAOOK
PA3PABOTKWU U YTBEPXXOAEHUA AODMUHUCTPATUBHbLIX PEMNMAMEHTOB
NMPEOOCTABJIEHUA MYHULUUNATBbHbBIX YCIYT

l. O0wume nonoxeHus

1. Hactoswmn T[lopsagok onpegendetr npasBuna paspaboTkm u  yTBEpXAeHUus
oTpacrnesbiMu  ((PYyHKUMOHANbHLIMKU) opraHamu  AgMuHucTpauun [NapceHbeBCcKoro
MYHUUMNANbHOro okpyra (ganee - AOMUHUCTpaUUN) agMUHUCTPATUBHBIX perfiameHToB
npegocraBneHns AgMUHUCTpaumMen MyHuUUMNanbHbIX YCNyr (Oanee - pernameHTbl), B
TOM 4uCre no paccMoTpeHuto obpalleHun rpaxgaH Poccuinckon ®epepauumn B
cootBeTcTBUM C PepeparnbHbiM 3akoHOM "O nopsigke paccMoTpeHusa obpalleHun
rpaxgaH Poccuinckon ®epgepaunn”.

PernameHTOM 6BNsieTCs  MyHUMUMNASNbHBLIA  NPaABOBOW  akT  AAMUMHUCTpauuu,
yCTaHaBNMBaloLWMN CPOKM U MOcCnenoBaTenlbHOCTb aAMUHUCTPATUBHBLIX Mpoueayp
(BencTBum) oTpacreBoro (dyHKLMOHaIbLHOrO0), TeppuTopmuarbHoro opraHa
AOMUHUCTPaLMK, OCYLLECTBISEMbIX MO 3anpocy (PU3NYECKOro UM puandeckoro nuua
nmbo KX YMNOMHOMOYEHHbIX nNpeacTaBuTenen (ganee - 3asBUTENb) B npegenax
YCTAHOBJIEHHbIX HOPMAaTMBHbIMKM MpaBoOBbiIMM akTamu Poccunckon depnepaumm
NofIHOMOYMA B COOTBETCTBMM C TpeboBaHnamun PepgepanbHoro 3akoHa "O6
opraHusauun npefocTaBneHns rocyfapCTBEHHbIX U MyHUUMNanbHbIX yenyr" (ganee -
depeparnbHbIN 3aKOH).

PernameHT Takke ycTaHaBnvMBaeT MNOPSLAOK B3avmoaenucTsus AAMUHUCTPaALMK C
PU3MYECKUMN UM IOPUOUNYECKUMW NIUL@AMKW, OpraHaMm rocygapCTBEHHOMW Bractu U
WHBIMW OpraHaMy MECTHOrO CamoynpaBneHUs, YYpPEeXaeHUs MU U OpraHn3aumnsMmn npu
npegocTaBneHnM MyHUUMNansHOW YCIyri.

2. PernameHTbl paspabaTbiBaloTcs oTpacneBbiMn (PYHKLUMOHANbHLIMK), OpraHamm
AOMUHUCTpaumn, K ccepe [AeATeNbHOCTM KOTOpbIX OTHOCUTCA obecnevyeHue
npeaocTaBneHnsa COOTBETCTBYHOLLEN MyHMLMNanbHOW ycnyru. Ecnn B npegocraBneHum
MYHUUMNANbHOMW YCNYrM Y4YacTBYKOT HECKOSIbKO oOTpacneBbiX ((PYHKUMOHANbHbLIX),
TeppuTopuarnbHbiX  OpraHoB  AAMUHUCTpauuM, agMUHUCTPATUMBHbLIM  pernameHT
pa3spabaTtbiBaeTcs oTpacneBbiM ((PYHKUMOHArbHbLIM), OpraHoM AAMWHUCTpauUuKM, Ha
KOTOPbIN BO3MNOXEHO BbINOSTHEHNE 3aKNIYNTENTbHOW aAMUHUCTPATUBHON npoueaypbl.

3. Mpwn paspaboTke pernaMmeHToB oTpacnesble (dbyHKUMOHarnNbHbIE),
TepputopuarnbHble  opraHbl  AOMWHUCTpauMn  npegycMaTtpyvBaroT  ONTMMU3ALMIO
(noBbIWEHNE KadecTBa) NpeocTaBneHns MyHUUMNAaNbHbIX YCyr, B TOM YAUCheE:

1) ynopsigoveHve aaMMHUCTpPaTUBHBIX Npoueayp (AencTBum);

2) ycTpaHeHue n3bbITOYHbIX aaMUHUCTPATMBHLIX Npouenyp (aencreumn);

3) COKpaljeHue KonmyecTBa [OOKYMEHTOB, MpeAcTaBNAeMblX 3asBuTensamMu Ans
npenocTaBneHns MyHULMNAanbHOW YCNyrn, NpUMEHEHWE HOBbIX POPM [OOKYMEHTOB,
MO3BOMAKWMNX  YCTPaHUTb  HEOOXOAMMOCTb  HEOLHOKPATHOro  npeaocTaBneHuns
MOEHTUYHOM WHJOPMAaLNKM, CHWXKEHWE KonudecTBa B3aMMOLEWCTBUA 3adABUTENEN C
AOSDKHOCTHBIMU NULAMW OpraHa, npefoCTaBnAlLWero MyHUUMNanbHy ycryry, B TOM



yucne 3a CYeT BbIMOMHEHNA OTAENbHbIX aAMUHUCTPATUBHBLIX npouenyp (4encteumn) Ha
6ase MHOroyHKLMOHAmNbHbIX LEHTPOB NPefoCTaBfieHUs rocyaapCTBEHHbIX W
MYHAUMNANbHbIX YCAYr W peanu3auun MpuHUMNa «OAHOr0 OKHa», WCMoSib3oBaHue
MEeXBeJOMCTBEHHbIX COrflacoBaHui Npu NpegocTaBfieHnn MyHULMNaneHoON ycnyrmu 6es
yyactus 3asBuTensi, B TOM 4Yucne C  UCMNONb3oBaHWMEM  MHE(OPMAaLMOHHO-
KOMMYHUWKALMOHHbIX TEXHOSOIMM;

4) cokpalleHune cpoka npefocTaBfieHUs MyHWUMNanbHOM YCIyrn, a Takke cpoka
BbINOSIHEHUSA  OTAENbHbIX aAMUMHUCTPATMBHBIX npouenyp (OencTtBuin) B pamkax
npegocrtaBneHns  MyHuumnansHon  ycnyru.  OTpacnesBble  ((PYyHKUMOHamNbHbIE),
TeppuTopuanbHble  opraHbl  AOAMWHUCTPaUUK,  OCYLLUEeCTBASAKLWME  MOArOTOBKY
perrnameHTa, MOryT YCTaHOBUTb B perfiaMeHTe COKpalleHHble CPOKU MpefocTaBfeHus
MYHUUMMNANbHON YCIyrn, a Takke CPOKW BbINOSIHEHUA aAMWHUCTPATUBHBLIX MNpouenyp
(oenctemr) B pamkax MNpefocTaBfeHUs MyHUUMManbHOW YCIyrM NO OTHOLUEHUIO K
COOTBETCTBYIOLLUMM  CpOKaM, YCTaHOBJSIEHHbIM 3aKoHoAaTenbCTBOM  Poccuickon
depepayunuy;

5) OTBETCTBEHHOCTb [LOSKHOCTHbIX NuUL,  oTpacreBblX  (PYHKLMOHAIbHbIX),
TepputTopuarnbHbIX OpraHoB AAMWHUCTPAUUKW, NPEeAOoCTaBMAKWMX MyHULMNanbHbIe
ycnyrn, 3a HecobniogeHne wumMuM  TpeboBaHWW pernameHToB Mpu  BbINOSIHEHUN
aAMUHUCTPaTUBHBLIX Npoueayp (AencTeun);

6) npegocTaBneHme MyHMUMNanbLHOM YCIyrn B 3NEKTPOHHON hopme.

4. PernameHTbl yTBEPXAAOTCH MOCTAHOBIEHUSAMU AZMUHUCTPaLUN.

5. OtpenbHble rocygapcTBeHHble nonHomounst  Poccuiickon  depepaumn,
Koctpomckon obnactu, nepefaHHble Ha OCHOBaHUM 3akoHa C NpeaocTaBlieHUEM
cybBeHUMA M3 COOTBETCTBYHLLEro OromKkeTa, OCYLWECTBNATCA OTpacreBbiMu
(byHKUMOHANbHBLIMK), OpraHamn  AgMWHUCTpauMM B nopsigke, YCTaHOBIEHHOM
COOTBETCTBYHOLLMMMU aAMUHUCTPAaTUBHbBIMU pernameHTamu npegocTaBneHus
rocygapCTBeHHOW  yCryru, ecnvM  MHOe He  YCTaHOBMIEHO  COOTBETCTBEHHO
denepanbHbIMKN 3aKoHaMK, 3akoHaMmn Koctpomckon obnacTu.

II. TpeboBaHmA K pernameHTam

6. HanmeHoBaHue pernameHTaonpeaenseTcs otpacneBbiM (PYHKUMOHANbHbBIM),
opraHoMm AOMMHUCTpaLMM, OTBETCTBEHHbIM 3a ero pas3paboTky, C y4eToMm
POPMYNUPOBKM, COOTBETCTBYHOLLEN pefakunm MOMOXKEeHUS HOPMATMBHOIO MNPaBOBOMO
akTa, KOTOpbIM NPeayCMOTPeHa MyHMUMNanbHasa ycnyra.

7. B pernameHT BKItovaloTCA crneayrowime pasgenbl:

1) obwme nonoxeHus;

2) cTanHgapT NpeaocTaBneHnss MyHUUUNanbLHOW yCnyru;

3) coctaB, nocnegoBaTeflbHOCTb W CPOKM  BbIMOMHEHUS agMUHUCTPATUBHbIX
npouenyp (oencteun), TpeboBaHMA K MNOPAOKY WX BbINOSIHEHUS, B TOM 4ucne
0COBEHHOCTN BbINOMHEHNST aAMUHUCTPATUBHbLIX npouenyp (4encTBUi) B 3NEKTPOHHOW
popwme;

4) oopMbl KOHTPONSA 3a UCMONTHEHNEM PErNaMEHTa;

5) pocynebHbin (BHeCyaebHbIN) NopsiAok oGXanoBaHUS PELUEHUA U OEACTBUN
(bespencTBMs) opraHa, NPefoCTaBSAOWEro MyHUUMNANbHY YCryry, a Takke uX
AOIMKHOCTHbIX NnL.

8. Pasgen, kacawwmncs o0OWMX MNOMOXEHUA, COCTOUT W3  CrieaytoLmx
noapasgenos:

1) NnpegmeT perynmpoBaHus pernameHTa;

2) Kpyr 3asBuTenen;

3) TpeboBaHua K NopsiaKy MHPOPMMPOBaAHMSA O NPEeaoCTaBMEHUN MYHULMNANbHON
yCcrnyru, B TOM Yncne:



WHpopMmaumna O MecTe HaxoxkaeHuss K rpadumke paboTbl  OTpacneBbiX
(dyHKLMOHATbHBIX), TeppuTopuasbHbIX opraHoB AOMUHUCTpaUmK, a
Takke MHOrOOYHKUMOHAIbHbLIX  LUEHTPOB  NpefoCTaBfieHUs  rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT;

cripaBOYHble TernedoHbl oOTpacreBblX (PYHKUMOHANbLHbLIX), TeppuTopuanbHbIX
opraHoB AgMUHUCTpaUmu;

agpeca oduvumanbHbIX caMToB AAMUHUCTpauuK, B ceTu MHTepHeT, coaepXalimx
MHOPMaUUNIO O MpPefoCTaBfeHUM MyHUUMNanNbLHOW YCNyrn, agpeca 3neKTPoOHHOMU
noYThl;

NOpPSiAOK nonyveHuss MHopMaunm 3asaBuTensMyM No BoMpocam NpeaocTaBreHus
MYHMUMMNANbHOMW  yCRyrm W yCryr, KOTOpble  SABMASAKOTCA  HeobXxoaumbiMK U
obsas3aTenbHbIMW AN NpefocTaBfieHns MyHUUMMNanbHOW YCNyru, CBedeHuW O Xxone
npenoCcTaBNeHns ykasaHHbIX YCryr, B TOM 4ucne C ucnonb3oBaHneM denepansHom
rocyfapCTBEHHOMN MH(OPMaALMOHHOM cucTembl "EAWHBLIA nopTan rocy4apCTBEHHbIX U
MYHUUMNanbHbIX yenyr (yHKumn)";

nopsigoK, dopmMa U MecTO pasMeLleHUs yKasaHHOM B HacTodAWweM MOAMyHKTe
WHOpMaUuK, B TOM 4YuCrie Ha CTeHdax B MecTax npefocTaBfieHUs MyHUMUMNanbHOW
ycnyru, a Takke Ha odomumnansHOM cante AgMUHUCTpaLMn, B ceTu IHTEPHET, a Takke B
denepanbHOM rocygapcTtBeHHOW uHdopMauuoHHon cucteme "EauHbin  nopTtan
rocygapCTBEHHbIX U MyHULMNANbHbIX YCNyr (YHKUMR)".

9. CraHpapT npegocTaBneHns MyHUUMNANbHOW YCNyrn OOSMKEeH CcoaepXaTb
cneayrone nogpasgensi:

1) HaMMeHoBaHWe MyHULMNAanNbHOW YCNyru;

2) HauMeHoBaHWe oTpacneBoro (yHKUMOHANbHOrO), TEPPUTOPMAnbHOrO opraHa
AoMUHUCTpaLmu, NpefocTaBnAwWEero  MyHUUMNANbHYK  yChyry. Ecnn B
npeaocTaBNeHNN MyHULMNANbLHOM YCIyrM yyacTBYKOT Takke defeparibHble OpraHbl
WCMOMHUTENbHOW BlaCTU W OpraHbl FOCYAApPCTBEHHbIX BHEOKWIKETHbIX (OOHAOB,
NCMNONHNTENbHbIE OpraHbl rocygapcTtBeHHon Bnactm Koctpomckon o6nactn, WHble
opraHbl MECTHOrO camoyrnpaBfeHWsd, a Takke opraHusauMm B  crydasx,
npegycMOTPEHHbIX 3akoHogaTenbCTBOM Poccunckon Pegepaumm n KOCTpOMCKON
obnactn, TO YyKasbiBalOTCA BCe OpraHbl WCMOMIHUTENBHOM BNAcTM W OpraHbl
rocyAapCTBEHHbIX BHEOIKETHbIX (POHAOB, OpraHbl MECTHOro CamMoynpaBlieHUs U
opraHuMsauuu, yyactme KOTopblIX HeobxoouMmo Ans npefocTaBfeHust MyHUUuMnanbHOW
ycnyrn. Takke ykasbiBaoTcs TpeboBaHua nyHkTa 3 ctatbn 7 ®efepanbHOro 3akoHa, a
MMEHHO - yCTaHOBMNeHWe 3anpeTta TpeboBaTb OT 3adBUTENSA OCYLLECTBNEHUS OENCTBUN,
B TOM 4YMUCrE COrfiacoBaHnin, HEOHBXOAMMBIX ONS NOMAYyYEHUs MyHULMNANbHOW YCNyru u
CBSA3aHHbLIX C obpalleHMeM B MHble rOCydapCTBEHHblE OpraHbl M OpraHusauuu, 3a
NCKINIOYEHNEM MOMYYEHUS YCNyr, BKIOYEHHbBIX B MepeyYeHb YCNyr, KOTopble SABMSHTCS
HeobxoauMbIMK 1 06sa3aTeNbHBIMU ANA NpegoCTaBNeHUs MyHULMNANbHbIX YCNYT;

3) onucaHue pesynbTata NpegoCcTaBneHns MyHULMNAanbHOW YCIyru;

4) CcpoK npefoCTaBfieHUs MyHUMUMNANbHOW YCryru, B TOM 4uUCre C Yy4eToM
HeobxogmMmocTn obpalleHns B opraHusaumy, Yy4yacTByllMe B NpenoCTaBreHum
MYHUUMNANbHOW YCNyrM, CPOK MNPUOCTAHOBMEHUA NpefoCTaBfieHUs MyHMUMNANbHON
ycriyrm B Cny4yae, ecnM  BO3MOXHOCTb  MPUOCTAHOBMEHUA  npeaycMoTpeHa
3akoHogaTtenctBoM  Poccuickon  ®depepaummn, CpoK  Bblgaynm  (HanpaBneHus)
AOKYMEHTOB, ABMNAIOLWNXCA pe3ynbTaToM npefoCTaBNeHnss MyHUUMNansHOW yCryru;

5) nepeyeHb HOPMAaTMBHLIX MPABOBbLIX aKTOB, MYHWUMMNANbHbLIX MPAaBOBbIX aKTOB,
perynupyowmx  OTHOLUEHUsSl, BO3HWUKawlWmMe B CBA3W C  nNpefocTaBneHueEM
MYHUUMNANbHOW YCRyrK, C yKasdaHWeM WX PEKBU3UTOB U UCTOYHWUKOB OdMUMANbHOMO
onybnvkoBaHus;

6) wucuyepnbiBawOWMA nepevyeHb OOKYMEHTOB, HeObXOAMMbIX B COOTBETCTBMM C
HOPMaTUBHLIMW MPaBOBbLIMW akTaMu ONA NpedoCTaBrieHUs MYyHUUMNAanbHOW YCIyru,



nognexawmx npeacTaBneHno 3asiBUTENEM, NOPSAOK WMX npeacrtaBneHust (GnaHkwm,
dopmbl OoOpalleHnn, 3asiBNEHUS U WUHbIX OOKYMEHTOB, MNOL4ABaEMbIX 3asiBUTENEM
B CBA3M C MNpedocTaBfieHUEM MyHMUUNANbHOW YCryrM, MNpuBOAATCA B KayecTBe
NPUNOXEHUN K PperrnameHTy, 3a WUCKMAYEHMEM cCrnyyaeB, korga (opmbl yKasaHHbIX
AOKYMEHTOB YycTaHoBreHbl aktamu [lpesngeHta Poccuinickon ®depepaumm  mnnu
MpaButenbctBa Poccuinckon denepaumn, a Takke criydaes, Korga 3akoHO4aTENbCTBOM
Poccuinckon  depepaumm  npegycmotpeHa cBobogHas  cdopma nogjaum  aTux
AOKYMEHTOB);

7) ncyepnbiBaOLWNN NepevYeHb AOKYMEHTOB, HEOOXOOMMbIX B COOTBETCTBUU C
HOPMaTMBHbIMW MPaABOBbLIMM akTaMu ONA NPeAoCTaBMEHUs MYHULMNANbHOW YCIyru,
KOTOpble HaxoOsaTCA B PacrnopsXKeHUN rocyaapCTBEHHbLIX OpPraHoB, OpraHoB MECTHOrO
camoynpaBfieHNs U MHbIX OPraHoB, Y4aCTBYOLNX B NpeaoCcTaBneHnn rocygapCTBEHHbIX
UM MyHMLMNAnNbHbBIX YCIYT, U KOTOPble 3asBUTENb BNpaBe NpeacTaBuThb,
HenpeacrtaeneHne 3asiBUTENEM yKa3aHHbIX JOKYMEHTOB HE ABMNAETCA OCHOBaHUEM L4
OTKasa 3asiBUTEN0 B NpeaoCcTaBleHNN MyHULMNANBHOW YCNyTK;

yKasaHue Ha 3anpet TpeboBaTtb OT 3asBUTENS:

npeactaBneHnss OOKYMEHTOB W MHGoOpMauMm UNn OCYLLEeCTBIIEHUA OENCTBUN,
npeacraBneHne Wnm ocyLecTBrEHNe KOTOPbIX He MNpegyCMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMW  akTaMu, pPErynmpylowmMMn  OTHOLLEHMS, BO3HMKaKOWME B  CBA3MU
npegocTaBneHneM MyHUUUNANbHOW YCNyriu;

npeacTaBneHns OOKYMEHTOB W WHgopmMaumm, KOTOpbleé B COOTBETCTBUN C
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuickon degepaumm, HOPMaTUBHbLIMA
npaBoBbiIMM akTamn cybbektoB Poccurickon degepaumm 1M MyHUUMNANbHbIMA
NPaBOBbIMW aKTaMM HaxXoOATCS B PacropshkKeHUU rocygapCTBEHHbLIX OpraHos,
NpeaoCTaBNAILWMNX MyHULMNANBHYO YCIYTy, UHbIX FTOCYAapPCTBEHHbLIX OpraHoB, OPraHoB
MECTHOro camoynpasneHnsa n (Mnn) NoaABeAOMCTBEHHbIX rOCY4apCTBEHHbIM OopraHam u
opraHam MECTHOro camoynpasfeHUsa OpraHuM3auun, y4acTBYHOLMX B NpenoCTaBleHUm
rocygapCTBEHHbIX WAWM  MYHUUMNAnbHbIX  YCIYr, 3a WCKMKYEeHUEeM [OKYMEHTOB,
yKasaHHbIX B YacTn 6 ctaTbn 7 ®efepanbHOro 3akoHa;

8) ucuepnbiBalOWKUN NepeyvyeHb OCHOBaHWM AOf1 OTKa3a B NpuemMe OOKYMEHTOB,
HeobXxoauMbIX ONA NPeaoCTaBNeHNa MyHULMNANbHOW YCRyru;

9) ucyepnbiBalOLWMIMA NepeyeHb OCHOBaHUA O1151 MPUOCTaHOBIIEHNS UK OTKa3a B
npeaocTaBNeHMM MyHUUMNanbHOW ycnyru. B cnyyae OTCYTCTBMS Takmx OCHOBaHWUN
cnefyeT NpAMO yKasaTb Ha 3TO B TEKCTE pernameHTa;

10) nepeyeHb ycnyr, KOTopble ABMAKTCA HEOOXO0AMMbIMU U 06A3aTENbHBIMU A5
npegoCcTaBNeHns MyHUUMNanbHOW YCyrn, B TOM 4MCIe CBEOEHUSI O [OOKyMEHTe
(BOKymMeHTax), BblgaBaeMoOM (BbldaBaeMblX) OpraHMsauusiMM, Y4yacTBYHOLWMMU B
npegocTaBneHn MyHUUMNansHOW YCnyru;

11) nopagok, pasamep U OCHOBaHUS B3UMaHUs rocyfapCTBEHHOW MOLUSIMHBI UIK
WHOW NnaTbl, B3MMaeMOK 3a NpeaocTaBreHne MyHULMNansHOM yCnyru;

12) nopagok, pasamep U OCHOBaHWS B3VMaHWA NiiaTbl 3@ NpeaoCcTaBneHne ycnyr,
KOTOopble SBRAOTCA HeobxoaumbiMn U obsi3aTenbHbIMW - ANS  NpefocTaBreHns
MYHULUUNANbHOW YCnyru;

13) makcumarnbHbI CPOK OXMOAHUS B o4yepeau npu nogaye 3anpoca o
npegocTaBnNeHnn rocygapCTtBEHHOW UMW MyHUUMNANbHOW YCIyrM U Mpu nosiydeHun
pesynbTata NpegocTaBneHnsa rocyaapCTBEHHOM UM MyHUUMNANbHOW YCNyru B cnyyae
obpaweHua  3asButend HenocpeAcTBEHHO B OpraH, npegocTaBnALLNN
MYHUUMNAaNbHbIE YCIyTu;

14) cpok M NOpPSAOK perncTpauum 3anpoca 3aaBuTenst O NpenocTaBreHuu
MYHULUMNANbHOM YCyru, B TOM YUCIe B 3NIEKTPOHHOM (bopme;

15) TpeboBaHNA K NOMELLEHMSM, B KOTOPbIX NPefoCTaBnseTcs MyHuuunanbHas
ycnyra, K MeCTy OXuaaHusi U npuemMa 3asiBUTenen, pasmelieHno U ogopMieHuto



BU3yarbHOW, TEKCTOBOW U MYyNbTUMEANNHON MHPOpMaLMN O nopsaake npeocTaBreHns
yCnyr;

16) nokasaTenn JOCTYNHOCTU N Ka4yeCcTBa MyHUUUNANbHOW yCnyru, B TOM vucrne
KONM4ecTBO B3aMMO4eNCTBUi 3aaBuTENS C OOJDKHOCTHLIMU nmuamu
npv NpegocTaBNeHnn MyHULUNAIbHOW YCYyru N UX NPOLAOIMPKUTENBHOCTb, BO3MOXHOCTb
nonyyeHns MyHULMMNaNbHON ycnyru B MHOIOYHKLNOHANBHOM LUeHTpe
npenocTaBneHns rocygapCTBEHHbIX U MyHULMNASbHBIX YCYr, BO3MOXHOCTb MOMyYeHns
WHpopmauun o xode npedoCTaBNEHUA MyHUUMNANbHOW YCryrn, B TOM 4ucne c
ncnonb3oBaHMeM MHAPOPMaLMOHHO-KOMMYHUKALNOHHBIX TEXHOSTOIUM;

17) wvHble TpeboBaHMA, B TOM 4uCne yduTbiBalolWMe OCOBEHHOCTU
npegocTaBnNeHnss  MyHUUMNAnNbHOW  YCryrm B MHOFO(YHKUMOHAamNbHbIX  LeHTpax
npeaocTaBneHnsa rocydapCTBEHHbIX M MyHUMUMMAnbHbIX yCriyr W OCOBEHHOCTU
npegocTaBneHns MyHULMNansHOM yCnyru B 35IEKTPOHHOM (bopMe.

10. Pasgen, kacawowunca coctasa, nocrnenoBaTtesisHOCTU U CPOKOB BbIMONTHEHUA
aAMUHUCTPaTUBHBLIX Npoueayp, TpeboBaHUM K NOPSAKY MX BbINOSIHEHUS, B TOM 4ucCre
0COBEHHOCTEN BLINOSHEHUS AAMWHUCTPATUBHBIX Mpoueayp B 3NEKTPOHHOW dopme,
COCTOMT W3 nNoApasfdesioB, COOTBETCTBYIOLIMX KOMMYECTBY aAMUHUCTPATUBHBLIX
npouenyp - nornyeckn o6ocoBneHHbIX nocnegoBaTenbHOCTEN aoMUHUCTPATUBHBIX
AENCTBMA NpPU  NpedoCTaBfieHUn MyHULMNArbHBbIX  YCNYr, WUMEKLWNX KOHEYHbIN
pe3ynbTaT U BblAeNseMbIX B paMKax MNpedocTaBfneHus MyHuuunanbHoOW ycnyru. B
Ha4yane pasgena ykasblBaeTCcsl uMcYepnbiBalOWMi nepevyeHb aAMUHUCTPATUBHBIX
npouenyp, cogepxawuxca B HeM. B paHHOM pasgene oTAenbHO OnucbiBaeTcs
agMUHUCTPaTUBHaA npoueaypa (OpMUPOBaHUS M HanpaBieHUs MeXBe4OMCTBEHHbIX
3anpocoB B  opraHbl  (opraHusauun), ydacTBywlwMe B  NpeaocTaBneHun
rocygapCTBEHHbIX UM MyHUUMNanbHbIX ycnyr. OnucaHve npouenypbl OOMMKHO Takke
cogepXaTtb NofioXXeHne 0 coctaBe LOKYMEHTOB U MHGOPMaLNK, KOTOpble HEOBXOANMBbI
opraHy, npegocTaBnsaAwoWeMYy MyHUUMNANbHYO YCNyry, C YKasaHuem nopsiaka
NOArOTOBKM W HampasfeHMs MEeXBEOOMCTBEHHOro 3anpoca M AOSMKHOCTHbIX vl
YNONTHOMOYEHHbIX HanpaBnATb TakoW 3anpoc. Pasgen Takke OOMKEH cogepxaTtb
NOPSIAOK OCYLLECTBMEHUS B 3MEKTPOHHOW popme, B TOM YUChEe C MCMNOfb30BaHUEM
degepanbHON  rocygapCTBEHHOM  UMHAOPMaUUOHHOM cucTeMbl  "EavHbIi  nopTan
rocyapCTBEHHbIX n MYHULMNANbHbIX ycnyr (dbyHKUMR)", cnegyoLwmx
aAMUHUCTPATUBHbLIX Npoueayp:

npegocTaBfieHne B YCTAHOBMIEHHOM nopsiake uHoOpMauum 3asBUTENSM U
obecnedeHune gocTyna 3asiBUTENEN K CBEAEHUSIM O MyHULMMANbHOW yCnyre;

nogada 3adBuTENEM 3anpoca W WHbIX [AOKYMEHTOB, HeobxoauMmblx And
npegocTaBneHns MyHULMNansHOM yCcnyru, n npuemM Takmx sanpoca n JOKYMEHTOB;

nonyyeHne 3asiBUTENeM CBEAEHWA O Xo4e BbIMNOMHEHMS 3anpoca o
npegocTaBneHn MyHUUMNansHOW yCnyru;

B3aMMOOEeNCcTBue oTpacneBbiX ((PYHKLMOHAmbHbIX), TEPPUTOPUArnbHbIX OpraHoB
AOMUHUCTPaALNUN, C UHBIMW OpraHaMmy rocyfapCTBEHHOW BriacTu, opraHamMuv MECTHOrO
camoynpaBfneHus W1 opraHusauusamMmu,  yyacTBylWWMMUM B NpegocTaBneHuun
rocygapCTBEHHbIX YCIyr, B TOM Y1CIe NOPSOO0K U YCIOBUS Takoro B3auMogenCTBuS;

nosiyyeHve sasiBuTenem pesynbtaTta npegocTaBreHns MyHULMNanbHOW YyCnyru,
€CIN MHOE He YCTaHOBMNEHO dheaeparibHbIM 3aKOHOM;

WHble AENCTBUS, HEOOXOANMbIE AN NPeOCTaBNEHNA MYHULMNANbHOW YCyri.

11. bBnok-cxema npefocTaBneHnst MyHULMNanbHOW YCryru npuBoguTCca B
NPUITOXEHUN K perfiaMmeHTy.

12. OnucaHune Kaxxgon agMMHUCTPaTMBHOM NpoLueaypbl npegycMaTpmBaeT:

1) ocHOBaHWA Ana Havyana agMUHUCTPATUBHOW Npoueaypbl;



2) cogepxaHve Kaxaoro agMWHUCTPATUBHOIO OEWCTBUA, BXOASLLEro B COCTaB
aAMWUHNCTPaTUBHOM NpoLeaypbl, NPOAOIPKUTENBHOCTb U (MMNN) MakCUMaribHbIA CPOK ero
BbINOSTHEHUS;

3) cBefeHus 0 OOMKHOCTHOM Nuue, OTBETCTBEHHOM 3a BbINOSIHEHWE KaXOoro
aAMWHNCTPATUBHOIO AENCTBUSA, BXOASALLEro B COCTaB aAMUHUCTPATUBHOM NpoLeaypbl.
Ecnu HOpPMaTUBHbIE npaBoBble aKThbl, HenocpeacTBEHHO
perynupylowime npegocTtaBneHme MyHUUMNnanbHOW YCNyru, cogepaT yKasaHue Ha
KOHKPETHYH0 JOMMKHOCTb, OHa YKa3blBaeTCHA B TEKCTE pernameHTa;

4) KpUTEPUU MPUHATUS PELLEHUN;

5) pesynbTaT agMUHUCTPATUBHOW Npoueaypbl U NOpPSA0K nepefadn pesynbTaTta,
KOTOPbIN MOXET coBnagaTb C OCHOBAHMEM [AJ11 Hayana BbINOSIHEHUST CrneayloLwen
aAMWUHUCTPaTUBHOM npoLeaypsbl;

6) cnocob dmkcaummn pesynbTaTa BbINOSIHEHUA agMUHUCTPATMBHOW Npoueaypbl,
B TOM u4uCrne B OneKTPOHHOW opMe, coaepxawmn ykasaHune Ha dopmart
06a3aTenbHOro 0TobpaxxeHms agMUHUCTPATMBHON Npoueaypbl.

13. Pasgen, kacawowunca @opMm  KOHTpond  3a  npegoctaBlfieHUEM
MYHMLUMNANbHON YCNyru, COCTOUT U3 CneayoLwmx noapasaenos:

1) nopsOoK OCyLlecTBREeHMs TeKyllero KOHTpons 3a cobniogeHvem u
NCNOSTHEHNEM OTBETCTBEHHbIMW [OSMKHOCTHBIMW NMLAMWN MONOXEHUN perrnameHTa u
WHbIX  HOPMAaTMBHbIX MPaBOBbIX aKTOB, YyCTaHaBnuBawwux TpeboBaHus K
NpeaoCTaBNEHNIO MyHULIMNANbHON YCNyr, a Takke NPUHATUEM UMW PELLEHUN;

2) NOpPSAOK M MEepUoaMYHOCTb OCYLLECTBIIEHMS MNIIaHOBbIX W BHEMMAHOBbIX
NPOBEPOK NOSTHOTbI M Ka4YecTBa NPeAOCTaBNEHNA MyHULMNANbHOW YCyri, B TOM Yncne
NOPsSiAOK U (POpMbl  KOHTPOMS 3a MOMHOTOM W KayeCcTBOM NpedocTaBneHus
MYHMLMNANbHON yCNyru;

3) OTBETCTBEHHOCTb AOJMKHOCTHbLIX ML, 3a pelleHns n gencteus (6esgencreme),
npyHMMaemble (OCYLLEeCTBMSIEMblE) UMW B XO4e MNpedoCTaBNeHUs MyHULUNanbHOM
yCnyru;

4) nonoxeHus, xapakrepusywwme TpeboBaHMa K nopsaaky u opMamMm KOHTPONs
3a npefocTaBrneHMeM MYHUUMMNANbHOW YCIyru, B TOM YUCIe CO CTOPOHbI rpaxaaH, ux
obbeanHeHU N opraHnsaumin.

14. B pasgene, kacawwemca pgocyaebHoro (BHecygebHoro) nopsiaka
obxxanoBaHus peLeHnin 7] AencTBnn (6e3pencTeug) AOMUHUCTpaUuu,
NpeaoCTaBNAOLWEro roCcyaapCTBEHHYKD YCNyry, a Takke ee [OOJDKHOCTHbIX nuu,
yKa3blBaloTCS:

1) nHpopmauma ans 3asBMTENd O ero npaeBe Ha gocynebHoe (BHecynebHoe)
obxanoBaHue aencTtBumn (6e3gencTBus) U pelleHnin, NPUHATBLIX (OCYLEeCTBISeMbIX) B
xo4e nNpefocTaBfeHns MyHUUMNanbHON yCnyru;

2) npegmeT gocyaebHoro (BHecyaebHoro) obxanoBaHus;

3) ncyepnbiBaoLWLM NepeyYeHb OCHOBaHUIM A5 NPUOCTAHOBNEHUSA PpaCcCMOTPEHMS
Xanobbl (NpeTeH3umn) n cnyyaes, B KOTOPbIX OTBET Ha Xanoby (NpeTeH3uto) He aaeTcs;

4) ocHOBaHuMs [Onsa  Hadana npouenypbl  gocygnebHoro  (BHecyaebHOro)
obxanoBaHus;

5) npaBo 3asBMTENs Ha NorflyvYeHne UHopMaLnn U JOKYMEHTOB, HEOOXOANMbIX
Ana 060CHOBaHWS U pacCMOTPEHUS Xarnobbl (MpeTeH3un);

6) opraHbl MECTHOIO CamMOynpaBfieHNA U OOSMKHOCTHbIE NMua, KOTOPbIM MOXET
OblTb HanpasneHa >xanoba (nNpeTeH3us) 3asiBuTend B gocyaebHom (BHecyaebHom)
nopsiake;

7) CPOKM paccMOTpPeHUs xanobbl (MpeTeH3nn);

8) pesynbTat gocyaebHoro (BHecynebHoro) oGxxanoBaHMsi NMPUMEHUTENBHO K
Kaxxgown npouenype nmbo MHctaHumm obxxanoBaHus.

[ll. BkcnepTusa pernameHToB



15. PernaMmeHT NognexuT He3aBUCMMOW IKCNEPTU3E N IKCNepTm3e, NpoBOAMMON
rmaBHbIM CreuManMcTom Mo npaBoBbIM BonpocaMm AAMWHUCTpauuu (ganee - rnaBHbIM
crneumnanucToM) B criydasax v nopsiake, yCTaHOBEHHbIX HacToAwmM MNopsagkom.

16. B uenax npoBedeHUss He3aBUCUMMOW 3KCNepTu3bl perfamMeHTa OH
pasmMeLlaeTcsa Ha ouumansHoM cante AgMuUHUCTpaumn. PasmelleHne pernamMeHTa Ha
odmumanbHoOM cante AAMUHUCTPaLmMM obecneymBaeT oTpacneBon (PyHKLMOHANbHbIN),
opraH AGMUHUCTpauun, paspaboTaBLUnin pernameHT.

17. TlpegmMeToM He3aBMCUMOW 3KCMepTu3bl SBMAAETCH OueHKa BO3MOXHOro
NONOXUTENBHOIO 3apdpekTa, a TakkKe BO3MOXHbIX HeraTUBHbIX MOCNeacTBUN
peanuaauumn NonoXXeHNn NpoekTa pernaMmeHTa Ansg rpaxaaH n opraHmsaumin.

18. HesaBucumas akcneptMsa MOXET MNPOBOAUTBCA  (husnmyeckumun 1
topUONYECKUMU NMLAMNU B UHUUMATUBHOM MNOpsAKe 3a c4eT COBCTBEHHbIX CPencTB.
HesaBucumasa akcneptnsa He MOXeT MNpOBOAUTLCA (PUBNYECKUMU U HOPUONYECKUMN
nuuamu, NPUHUMaBLLMMK yYacTue B pa3paboTke perraMmeHTa, a Takke opraHmsaunsmu,
Haxo4AWMMUCA B BeAEHUW OTpacneBoro ((pyHKUMOHANbHOro), TeppuTOpUanbHOro
opraHa AoMunHUCTpauun, paspaboTaBLuero pernameHT.

19. Cpok, oTBegeHHbIn AOnd NpoOBedEeHust HEe3aBUCUMOW  SKCMepTu3bl,
yKa3blBaeTCqd nNpu pasMelleHuM MnpoekTa pernameHTa Ha oduuuanbHOM canTe
AoMnHUCTpaummn B cetn MHTepHeT. YKasaHHbIN CPOK He MOXeT BbITb MeHee 1 mecsua
CO [HS pa3MeLleHns nNpoekTa pernameHTa B cetn MIHTepHer.

20. Mo pesynbTatam He3aBMCUMOW IKCMEPTU3bl COCTABNSETCS 3aKntoueHue,
KOTOpOoe HanpaensieTcd B oTpacneBon ((pyHKUMOHamnbHbIA) opraH AOMUHUCTpaUUW,
paspaboTtaBwunmn pernameHT. OTpacneson (PyHKUNOHANbHbIN) opraH AOMUHUCTpaUnn,
paspaboTtaBwnin  pernameHT, o0643aH paccMOTpeTb MOCTYNMBLUME  3aKNOYEHUS
He3aBUCMMOW 3KCMEPTU3bl U NPUHATL peLLeHMe Mo pesynbTaTaM KaXKaou He3aBUCUMOWN
9KCNepTU3bI.

21. He nocTynneHwe 3akmoyeHusi He3aBMCUMOW JKCMepTu3bl He dBndeTcs
NpensaTcTBUEM AONS NPOBEOEHUS 3KCNEepTU3bl MMaBHbIM CneunannucToMm no npaBoBbIM
BOMpocam AAMUHUCTpAUUN 1 YTBEPXKOEHUS pernamMmeHTa.

22. JKCnepTuM3y perfnamMeHToB B LENAX OUEHKM COOTBETCTBUS MPOEKTOB
aAMUHUCTPATUBHLIX  pernamMeHToB  TpeboBaHusaM, nNpeabsBfsSeMblM K HUM
depepanbHbiM  3akoHOM "O6 opraHus3auuMmM npeaocTaBfEHMs FOCYOApPCTBEHHbIX W
MYHUUMNANbHbLIX YCAyr" U NPUHATBIMU B COOTBETCTBUM C HUM MHBIMW HOPMaTUBHbLIMMN
NpaBOBbIMW aKTaMu, MNPOBOAUT [MaBHbIM CMEeLMannucToM nNo MpaBOBbIM BOMNPOCaM
AOMUHMCTpaUu.

23. DkcnepTur3a pernaMeHToB OCYLLIECTBASETCS B CreayloLweM nopsigke:

1) oTpacneBon (PyHKUMOHanNbHbIA), opraH AOMUHUCTpauMn npeacTasnseT
pa3paboTaHHbIN pernamMeHTa rnaBHOMY cneumannucty AQMUHUCTPaLmK;

2) rnaBHbIN crneunanuct ALMUHUCTPAUUKM paccmaTpuBaeT perfiaMmeHT Ha
npegmeT

- oueHkn cobntogeHns TpeboBaHuK, NpegbsBnsemMblx K Hemy ®PenepanbHbIM
3akoHom "O6 opraHusauMuM npefocTaBreHust roCy4apCTBEHHbIX WM MyHUUMNAnbHbIX
yenyr";

- COOTBETCTBUS CTPYKTYPbl U COAEpXaHWUs MpoekTa pernameHta TpeboBaHUAM
HacToswero lNopsagka;

-COOTBETCTBUSA MNPOEKTa pernaMmeHTa encTByoLeMy 3aKkoHO4aTeNbLCTBY;

- BbISIBIIEHUSI KOPPYNUMNOreHHbIX (pakTOpOB;

- MOMNHOTbI OMWCaHUS B pernamMeHTe nopsigka W yCcnoBuUW npenocTaBneHus
MYHUUMNANbHOMW  YCNYrn,  YCTAHOBIIEHHbIX  3akoHogaTenbctBoM  Poccuiickon
depgepaumm, B TOM 4UCre 3aKOHAMU U UHBbIMU HOPMATUBHbLIMK MPaBOBbLIMU aKTamu
KocTtpomckon obnactu;



3) rmaBHbIN cneynanucTt AAMUHUCTPaLMM B CPOK, He npesbilwarnwmn 15 aHen
ohopMnNsAeT 3aKNYeEHNE;

24. OTpacneBon (pyHKLMOHaNbHbIN), opraH AAMUHUCTPaLUMK, OTBETCTBEHHbIN 3a
pa3paboTky W yTBepXAaeHue pernameHTa, obecrneynmBaeT y4vyeT 3aMevaHun U
npegnoXeHun, cogepXxaLlmxcs B 3akno4eHnn rnaBHoro cneunanucta AMUHUCTpauun.



